
How to Enroll in a Payment 
Plan in ctcLink

This guide will show you how to enroll in a payment plan in your ctcLink account.



Proceed to ctcLink:
1. Open web browser and go to the ctcLink Mobile Site OR open the ctcLink app on your mobile device.

https://csprd.ctclink.us/psc/csprd/EMPLOYEE/SA/s/WEBLIB_HCX_GN.H_SPRINGBOARD.FieldFormula.IScript_Main?institution=WA010


Navigate to ctcLink Login Portal:
2. Select/Tap on the ctcLink Login Tile.



Log in to ctcLink:
3. Enter your ctcLink ID and password, then click Sign in.



Select Full Site:
4. Click on Full Site.



Select Financial Account:
5. On the Student Homepage, select Financial Account.



Account Balance:
6. The account balance for each term is displayed.



Select Payment Plans:
7. Select Payment Plans and Enroll in Payment Plan.



Review Payment Plan Options:
8. If eligible to enroll in a payment plan, select the plan to enroll. Click Next.



Review Installments:
9. Review the installment schedule, administrative fees and due dates. Click Next.



Review Agreement Page:
10. Review the agreement page and confirm that you understand the agreement by selecting Yes, I have 
read the agreement. Click Enroll.



Success:
11. Done! You are now enrolled in the payment plan.



If you have any questions or need further assistance contact the IT 

Help Desk at (360) 417-6565 or helpdesk@pencol.edu

mailto:helpdesk@pencol.edu
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