How to Enroll in a Payment
Plan in ctcLink

This guide will show you how to enroll in a payment plan in your ctcLink account.




Proceed to ctclLink:

1. Open web browser and go to the ctcLink Mobile Site OR open the ctcLink app on your mobile device.
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https://csprd.ctclink.us/psc/csprd/EMPLOYEE/SA/s/WEBLIB_HCX_GN.H_SPRINGBOARD.FieldFormula.IScript_Main?institution=WA010

Navigate to ctcLink Login Portal:
2. Select/Tap on the ctcLink Login Tile.
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Log in to ctcLink:

3. Enter your ctcLink ID and password, then click Sign in.

©cteLink

Washington State Community and
Technical Colleges

ctcLink ID

Password

Unlock Account

How to Enable Screen Reader Mode

Activate Your Account
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Select Full Site:

4. Click on Full Site, S _ .
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Select Financial Account:
5. On the Student Homepage, select Financial Account.
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Account Balance:

6. The account balance for each term is displayed.

< cicLink Student Homepage

___ Account Balance

&l Due Now  3,042.00
Currency used is US Dollar

=18 Charges
' Payments
o 1098-T

Payment Plans

1 Other Account Activities

Account Balance R Q ¢ @
What | Owe
Term Charges & Deposits Total Due
FALL 2024 3,042.00 3,042.00
Total 3,042.00 3,042.00

Currency used is US Dollar
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Select Payment Plans:

7. Select Payment Plans and Enroll in Payment Plan.

€ ctclink Student Homepage

_ Account Balance
= | Due Now 3,042.00

T Currency used is US Dollar
! Charges
Payments

1098-T

Payment Plans

Neinet Payment Plan

Enroll in Payment Plan

§ Other Account Activities
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Review Payment Plan Options:

8. If eligible to enroll in a payment plan, select the plan to enroll. Click Next.
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=nroll in Pavment Plar —

1. Select Payment Plan

You are eigidie to enroll in the following payment plans, You will need 10 follow the 4-step process for
each payment plan you elect to enroll in

Maximum Number of First Due

Payment Plans Amount Instaliments Date

- -

This payment plan is avadable to students who
have registered for Fall 2022. Tuition payments
are broken out nto three payments with the
first due Dy the fall quarter tuition due date and
the remaining due the 1st of @ach month there
after. You can view the Academic Calendar for
important tuition due dates
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Review Installments:

9. Review the installment schedule, administrative fees and due dates. Click Next.

Eligigle Charges represent the
Eligible Charges 1.239.05 balance avaialable for the payment
Plan Ameunt & 00000 plan, max pr!am amount, and the

number of installments.

Numbéer of Installments 3

Instaliment Schedulsa

D Drate Installment Administrative Fes Total Installment

Gaf24 2022 413.03 3500 44803
0242022 413.01 413.01
10242022 413.01 413.01
otal 1.239.05 - 35,00 — 1,274.05

Currancy used is US Dollar

Impaortant: The Installment Schedule is based on your current eligible charges of 1,239.05, If charges
that are placed in this plan are reversed or reduced, your installment payment will also be
autcmatically reduced. If you incur eligible charges in the fuiture, they will be added to this installment
schedule automatically, up to the amount of 5,000.00.

Cancel FPrevious
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Review Agreement Page:

10. Review the agreement page and confirm that you understand the agreement by selecting Yes, | have
read the agreement. Click Enroll.
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Success:

11. Done! You are now enrolled in the payment plan.

4. Result
- ongratulabons!
You havil sSUCCEssiuly enrolksd & S 1 EFP Wonker 00 Ploass kiep tha

MSTAlmeent SChedule TOF yOur referances

Installment Schedule

Dus Date Irestalimant Administrative Fes Total Instalimaent
1720 4 &
TR0 433 14 4
s, 1 L
Total 1.208.43 20,00 1,310043

Wiew my Account
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If you have any questions or need further assistance contact the IT
Help Desk at (360) 417-6565 or helpdesk@pencol.edu

ﬂ PENINSULA COLLEGE



mailto:helpdesk@pencol.edu

	Slide 1: How to Enroll in a Payment Plan in ctcLink  This guide will show you how to enroll in a payment plan in your ctcLink account.
	Slide 2: Proceed to ctcLink: 1. Open web browser and go to the ctcLink Mobile Site OR open the ctcLink app on your mobile device. 
	Slide 3: Navigate to ctcLink Login Portal: 2. Select/Tap on the ctcLink Login Tile.
	Slide 4: Log in to ctcLink: 3. Enter your ctcLink ID and password, then click Sign in. 
	Slide 5: Select Full Site: 4. Click on Full Site.
	Slide 6: Select Financial Account: 5. On the Student Homepage, select Financial Account.
	Slide 7: Account Balance: 6. The account balance for each term is displayed.
	Slide 8: Select Payment Plans: 7. Select Payment Plans and Enroll in Payment Plan.
	Slide 9: Review Payment Plan Options: 8. If eligible to enroll in a payment plan, select the plan to enroll. Click Next.
	Slide 10: Review Installments: 9. Review the installment schedule, administrative fees and due dates. Click Next.
	Slide 11: Review Agreement Page: 10. Review the agreement page and confirm that you understand the agreement by selecting Yes, I have read the agreement. Click Enroll.
	Slide 12: Success: 11. Done! You are now enrolled in the payment plan.
	Slide 13

